
EQUIPMENT CAGE/STUDIO/PHOTO AREA USE GUIDELINES

203A Riley Hall
phone: (574) 631-8657

DARKROOM/WORK AREA
‣ Please follow your professor’s instructions for handling all darkroom equipment as well as safety procedures.
‣ For your and others safety and convenience, please observe and follow posted signs and procedures in all work areas.
‣ The photo lab is a communal working area. You are expected to maintain a clean work area and to remove all 

belongings before you leave. Staff  and faculty don’t carry any responsibility for items left in the studio/darkroom/
computer lab or any other photo area.

‣ No food or beverages in the darkroom, computer lab or any other work areas. You run a risk of  ingesting hazardous 
chemicals, contaminating the work space, damaging expensive equipment and your or others prints.

‣ Enlargers, easels, timers, and grain focusers are fragile and should be handled with extreme care and with clean hands.
‣ When printing wet prints must be handled in the sink area. Please use the available trays when taking wet prints out of  

darkroom for viewing, etc. 

EQUIPMENT CAGE USE POLICY
‣ Students must be currently enrolled in studio art and/or design courses at Notre Dame.
‣ Must have a valid local address & phone number on file with cage staff
‣ Failure to return items on time will result in cash fines that accumulate daily after the initial 24 hour period
‣ Failure to pay fines will result in a loss of  cage/photo facilities privileges
‣ You must pay your fine in full when returning late equipment:

$5 - tripods, extension cords, negative carriers, mat cutters, slide carrousels, light stands, light heads, light meters, 
film or digital cameras and camera kits, video cameras, slide or digital projectors, etc.

STUDIO
‣ You must be approved to have access to the photo studio and its equipment.
‣ You must have gone through a studio class or a demo provided by faculty/staff  member.
‣ Maximum of  4 hours studio slot reservation. You may extend on the day of  the shoot if  no other reservation follows.
‣ You will be charged for the repair or replacement of  any items damaged, stolen or lost.
‣ Studio must be tidied up after you are done using it. If  the space found unclean you will lose studio use privileges. 
‣ Under no circumstances any equipment found in the studio leaves the studio premises. Additional equipment checked 

out from the cage must be returned back to the cage.

LOOK IT OVER BEFORE YOU TAKE IT OR USE IT
‣ You are responsible for the care and safe return of  all equipment and items checked out or available in the studio.
‣ You will be charged for the repair or replacement of  any items lost, damaged or stolen.
‣ Items leaving the cage must be signed for. No exceptions.

RETURN/RENEWAL POLICY
‣ Items checked out on Friday are due back on Monday at the same time.
‣ It is your responsibility to return items on the specified date regardless of  the circumstances. Regular failure to return 

equipment on time or notify cage staff/faculty will result in the fines and/or loss of  cage use privileges. 
‣ Overnight checked out items may be renewed for additional days, provided that more of  similar equipment is available.
‣ There is a maximum of  a (3) three day renewal.
‣ Faculty or cage staff  must approve extended check out time.


